NEW WALTHAM

PARISH COUNECIL
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(Includes Financial Bank Reconciliation & Payments)
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Savings Account

Please review the distributed ‘Investments Policy’ and email over to me any
comments ‘prior to the meeting’ to enable a more productive meeting. Thus
ensuring that if Council wishes to move forward with this, and a proposal
received, a decision can then be reached.

Please referto my emails dated 16/06 & 18/06 regarding savings account options.
As Clerk, | have carried out initial research on behalf of the Council and outlined
a selection of recommended, Council-approved accounts commonly used by
other parish councils.

It is now for Council to consider these options and agree/put forward a clear
proposal. Once a formal decision is made and approved by full Council, | will be
able to action this accordingly.

As Council is considering the movement of a significant sum of money, | strongly
recommend that this matter is carefully considered, discussed, and voted on at
the next meeting.

Documents for Adoption

As per my previous emails, all Councillors have been emailed a proposed
version of the following documents:

» Personnel Committee Terms of Reference
» Community Friendship Group Terms of Reference
» Investments Policy

Please ensure these documents are reviewed ahead of the meeting and that any
comments or suggested amendments are emailed to me in advance. If no
feedback is received, | will assume Councillors are content to adopt the
documents as presented during the meeting.

As I’'m sure you’ll appreciate, the meeting time is limited to two hours and does
not allow for in-depth document review on the night. Therefore, it is essential that
all Councillors carry out this review prior to the meeting please.




Planning

A polite reminder to all Councillors to please review the planning applications
listed on the agenda ahead of the meeting. It is each Councillor’s responsibility
to come prepared and fully informed on all agenda items.

Full details of the planning applications can be accessed via the NELC Planning
Portal by simply entering the reference number provided on the agenda.

(As always, | am available to assist if you need any guidance or help accessing the
information).

Pavilion Hall

Welcome to our new P/T Caretaker, Rich — who has over the past week been
shadowing Rob and is already doing a grand job | am advised.

| propose to Council that they apply for/request DBS checks for all employees,
including myself. To ensure that Council is operating lawfully. According to
website; Request a basic DBS check - GOV.UK - this would be (at least)
£21.50 per DBS check.

| also recommend that Council considers implementing DBS checks for
Councillors, particularly those involved in the Community Friendship Group
and those who volunteer or assist at public events. As a responsible Council,
we have a duty to ensure we are taking appropriate steps to safeguard
potentially vulnerable members of our community. This measure would
demonstrate our commitment to maintaining a safe and trustworthy
environment for all.

Events

As outlined in my recent email to Councillors, | have made the decision to step
back from participating in Council-run events outside of my contracted working
hours. While | have genuinely enjoyed being part of the events team and
contributing to the success of community events, | feel the time is right for me to
reduce this involvement.

That said, | remain fully available during my usual working hours to support event
organisation, as directed by Council, and will continue to assist with planning and
coordination as part of my Clerk duties.

In light of this, | will no longer be attending Events Committee meetings (unless
specifically requested) and where this falls within my office hours. | am, of course,
happy to receive meeting minutes and assist with any agreed actions required to
help ensure the smooth running of events.



https://www.gov.uk/request-copy-criminal-record

e Music Festival - | do have some concerns. Raffle prizes, | have not been
advised of many collected? Might be something Council/Events Committee may
wish to address moving forward. Last year there were approx. 50 prizes available
for the event.

Please ensure that Council has a clear plan for the day ‘emergency contact’ etc. |
will be around for the set up for the event only, from 8.30ish until 11am -so will be
on hand to assist with initial set up.

Council may also wish to nominate a Councillor to be custodian of any monies
collected during the day until it can be delivered to me for banking. | have a card
machine that can be used in the kitchen.

e Friendship Group - It has been identified that the community group needs
further direction and thus a policy/ terms of reference has been produced.

Also, | recommend that council to look at implanting an ‘attendees register’ and
ensuring compliant with GDPR and a agreeing a spend allocation per week/month
for refreshments/snacks/prizes moving forward. Come January when the new
budget is formed Council can look at adding this group into the budget.

Football Pitches

e Very happy to report that contracts are now being signed. Council SLA is fully
signed, NELC lease is awaiting full signatures (as they needed to be withessed
etc) but this is in hand and currently with Chris.

But good news that this is nearing an end!

Priors Green

e Complaints have been coming in re Priors Green and the area being overgrown.
Recommend that Council perhaps visit the site and assess if the gardener is
able to stay on top of this area, or if an external contractor is required to clear
first...

Resident of Priors Green wishes Council to remove a tree that is encroaching onto
her property. | have previously distributed photos received of the tree. This is on
the agenda for Council to discuss.




Newsletter

o Newsletter is nearing completion — last few tweaks left to do and amendments
from July’s meeting (i.e. Chair election and any co-options). Should be ready to go
to print after July meeting and proof-reading.

Allotments

e Please review the emailed allotment tenancy agreement. Any amendments/
additions please send over to me. July’s meeting will include the vote on any
annual charge increases - this can then be added into the agreement.

Training

e Training opportunities are available for all Councillors through Ernllca. This
includes the course; ‘How to be a Good Cllr’ — please contact me to book.
» 39,10" & 17" June @ 6.30pm

e |alsorecommend that all Councillors and those within committees attend
the following courses (all online/zoom unless stated):

» HR Essentials - 15 July @ 7pm

» HR Addressing conflict Members & Staff — 30 Sept @
6.30pm

» Chair Skills (Part 1 & 2) - 18" & 25" Sept @ 6.30pm

e Face to Face Training:

» Ernllca Conference
21 October - from 9.30am till 3.40pm
Lazaat Hotel, Woodhill Way, Cottingham, HU16SX
Cost: £80 per person

» |OSH Safety Executives & Directors
Course for Clerks & Councillors
18 November
9:30 am -4:45 pm
Water’s Edge Business Centre, Maltkiln Road, Barton, DN18 5JR
Cost: £155 per person




Bank Reconciliation

New Waltham Parish Council

Prepared by: Date:
Name and Role (Clerk/RFO etc)

Approved by: Date:
Name and Role (RFO/Chair of Finance etc)

26 June 2025 (2025-2026)

Bank Reconciliation at 26/06/2025

Cash in Hand 01/04/2025

ADD
Receipts 01/04/2025 - 26/06/2025

SUBTRACT
Payments 01/04/2025 - 26/06/2025

A Cash in Hand 26/06/2025
(per Cash Book)

55,907.86

48,763.38

104,671.24

19,171.51

85,499.73

Cash in hand per Bank Statements

Main Account - NWPC 30/05/2025 35,608.98
Pavilion Account - NWPC 30/05/2025 43,215.58
Reserve 30/05/2025 6,675.17

Less unpresented payments

Plus unpresented receipts

B Adjusted Bank Balance

85,499.73

85,499.73

85,499.73

A =B Checks out OK




PAYMENTS (with evidence)

a) Reimburse Cllr Sandell
(Purchases for friendship

group) - £28.55
Power to spend: LGA 1972 s.145

b) Reimburse Caretaker (Mop

purchase) - £18.80
Power to Spend: LGA 1972 s.133

c) Raffle Tickets Direct
(Purchase of raffle tickets) -

£41.40
Power to spend: LGA 1972 s.145
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New Waltham Parish Council S5t Clements Way
DMN36 4GU, New Waltham, United Kingdom

Unit B

22-24 Denington Road
Wellingborough

Northants, NN 2QH

Telephone: 01933 411332

Email: sales@raffleticketsdirect.co.uk

Invoice Number: 20271

Invoice Date: 17.06.2025

Description Amount
New Waltham Music Fest 2025 Subtotal: 34.50
VAT: 6.50

Total: 41.40




d) Pavilion Play Area + Pavilion

Garden) - £633.33
Power to spend: HA 1980 s.96

e) Poster My Wall (Website) Banner
Design & HiRes Image download
£6.99
Power to spend: LGA 1972 s.145

TAX INVOICE

New Waltham Maintenance

Invoice Date M.E.S Gardening

23 Jun 2025

Invoice Number

INV-0013
Description Quantity Unit Price VAT Amount GBP
Grounds Maintenance cenotaph/nature reserve etc 1.00 183.33 No VAT 183.33
Pavilion Play Area 1.00 200.00 No VAT 200.00
Grass behind pavilion 1.00 250.00 No VAT 250.00
Subtotal 633.33
TOTAL NO VAT 0.00
TOTAL GBP 633.33

Tnvoice
New Waltham Parish Council
Order # 4186955
newwalthamparishcouncil@gmail com
Orderplaced:  Status:

3.2025 Paid

Froduct:
High-res Image - For

Quantity:

ﬁ, aﬁﬁerﬁq !
) ommmans 6
Price

Item(s) subtotel:  Discount

3

Payment Method:
Mastercard | Last d

54

Above payments presented to Council
at meeting on: 2" July for approval.

Sighed: ..ccivirieiiiiiiiienieieciiieniccennen
By Councillor (not Chair)
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