
 
 
 
 
 
 
 
 
 

NWPC Events Committee 

Minutes 
 
 
 
In attendance:  Cllrs, David Hartley, Stephanie Smith, Jo Welham, Karen Clarkson, Terry 

Bond, Pat Simpson.  
 
Apologies:   Cllr Steve Keys 
 
 
050   Minutes of previous meeting not correct, alterations need to be recorded as... £3-4K total 

spend agreed & not £3-5 as previously recorded 
 
 
051  1)  To create a time table for the event, it was discussed & suggested to wait until they 

had more information to hand, Jo would look at it ready for tomorrow when a few of the 
committee were going to do a walkthrough of the event at the Pavillion Green, to then 
meet after to discuss the timetable at Jo's. To meet at the Pavillion for 9.30am Sat 
16/05/26. 

 
The following outstanding tasks were identified: 

 
 

• Need to order more bin bags for the event 

• Karen had visited both the Farmhouse & Peaks Top Farm 

• Inflatables charge to be £2.50 

• Jo & Karen suggested they be allowed to access the NW fb page so they can 

also update the site 

• Jo suggested mini cheddars & crisps for selling 

• Karen asked if there were any jugs available in the hall to use for water and 

juice, Stephanie confirmed there was. 

• suggested to purchase disposable cups for the day 

• Jo mentioned the little plastic drinks cups you can buy with the straws in them so 

we can sell on the day 

• Maybe to make a bit of a profit on the day from the refreshments on sale 

• No food vendors at this event it was discussed the cans of drinks last year as 

they did not sell well & the council were left with quite a few after the event 

• We need to ask Anneka (Officer of NWPC) if she has procured the Popcorn & 

Candy Floss makers for the event 



• To sell snacks & bottled water at the event 

• Tea, Coffee, to get disposable cups for these also 

• It was agreed it was too late to ask Rodney about selling wines, he is not well & 

we need a licensee to be in attendance. 

• Bacon butties to be supplied to council staff who are there setting u on the 

morning, Pat to sort out. 

• Small tables to be put out for the refreshments during the day in the hall, 3 large 

tables for Stephanie & the crafts for children, the bingo tables could use the 

tables set out for drinks 

• Decide on poster content, needs to be impactful and easy to read by motorists, 

David to get prices for corrugated signs for lamp-posts 

• Stephanie to get prices of 3 banners from the college - 1 to go at Jo's, 1 to go on 

Pats fence & 1 to go on trees at Stephanie's 

• roles required still -  Parking attendants,  First Aider - David suggested getting 

someone who is paid, from maybe St Johns Ambulance, to find out price 

• Also required on the day  Lead for event,  People needed to be de-briefed before 

the event and need to watch a clip to inform on procedure 

• We need a list of everyone able to help on the day 

• Timetable for the day 

• Jo is going to ask Taylor if he can run the games on the day, ie. egg & spoon, 

sack race etc 

• Stephanie confirmed there is 8 of everything sport wise as asked for by the 

committee plus the tug of war rope & 36 medals for the event 

• Stephanie offered some stickers for those who take part in the sports but don't 

get a medal 

• Pig Races need set times to run throughout the day 

• Pat has sorted out the keys game also, with lots of key 

• The photo booth/frame was discussed, but not agreed at this point 

• Age groups for the races suggested to be 4-7yrs   8-12 years & 13-16 years, 

adults races 

• Roger is to sort out batteries, check if new ones required and to 

purchase  suggested 20p a game, with 20p plus 20p for winner 

• Name card was suggested to write own name on slip of paper and to be drawn 

from the box to decided the winner 

• Extra signs required for the day  Parking, Toilets, Lost Children etc. to ask 

Anneka when she gets back 

• Small prizes for the games 

• Wrist bands to give away saying NW 65th Birthday was suggested 

• Whistles for the Adult helpers on the day to get attention of others if support 

needed 

• It was also decided the committee needed to run through putting up the new 

gazeebo before the day. 

• site plan required  Jobs to be allocated still  bunting? Everyone on the day to 

have a timetable of events for the day 

• Stephanie to ask the Scouts if they could do the climbing wall for the day 

• Face painter required still 

Next meeting at The Pavillion Friday 22nd May 6.30pm at the Pavillion, Stephanie to 
confirm time & date. 


