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1. Purpose and Scope

This plan sets out the arrangements for safely evacuating any person from New Waltham
Allotments in the event of fire, medical emergency, hazardous substance incident,
structural failure, severe weather, security threat, or any other situation that creates an
immediate risk to life or serious injury. It applies to all allotment tenants, committee
members, councillors, contractors, visitors, volunteers, and any other person on the site.
The planis designed for a site with a single entrance and exit and must be read alongside
the tenancy agreement, site rules, and risk assessments.

2. Site Profile

¢ Location: New Waltham Allotments, Anningson Lane, New Waltham.

e Management: New Waltham Parish Councilin partnership with the New Waltham
Allotment Association.

¢ Number of plots: 16.

e Access and egress: One main gate only for entry and exit.

o Likely hazards: bonfires or accidental fire spread, gas canisters, petrol or fuel for
machinery, sharp tools, slips/trips, unstable sheds or greenhouses, asbestos in
legacy materials, extreme weather, and medical emergencies.

e Primary evacuation challenge: all persons must leave by the same route, so
early warning, calm movement, and keeping the exit route clear at all times are
essential.



3. Legal and Governance Framework

This plan has been prepared with regard to the duties and powers relevant to parish
council allotment managementin England, including the Small Holdings and Allotments
Act 1908 (including the duty and powers relating to allotment provision and
management), the Allotments Acts 1922 and 1925, the Occupiers’ Liability Act 1957, the
Health and Safety at Work etc. Act 1974 so far as it applies to the Council’s undertakings
and persons affected by its activities, the Regulatory Reform (Fire Safety) Order 2005
where applicable to enclosed or shared structures under the Council’s control, the
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 where
incidents are reportable, and the Management of Health and Safety at Work Regulations
1999 in relation to risk assessment and control measures. The Council must also
maintain suitable insurance arrangements and keep this plan under review as part of its
general duty of care for people lawfully on the site.

4. Roles and Responsibilities

e New Waltham Parish Council: approve the plan, ensure periodic review,
maintain risk assessments, keep access routes serviceable, and ensure site rules
support safe evacuation.

o Allotments Committee / Site Representatives: promote awareness of the
procedure, report hazards, support evacuations when present, and liaise with
emergency services.

« Plot holders: keep paths adjacent to plots reasonably clear, store fuels and gas
safely in accordance with site rules, follow instructions during an emergency, and
report hazards or incidents immediately.

e Visitors and contractors: comply with instructions from the Council or site
representatives and leave by the desighated route without delay.

e Person discovering an emergency: raise the alarm immediately, call 999 where
required, warn others nearby, and leave the area unless doing so would place
them or others at greater risk.

5. Emergency Arrangements for a Single
Entrance/Exit Site

Because the site has only one entrance and exit, the evacuation strategy is to provide
immediate warning, stop all activities, direct all persons to the gate by the shortest safe
route, and prevent congestion. No item, vehicle, wheelbarrow, trailer, hose, gate fastener,
padlock arrangement, or stored material may obstruct the route to or through the gate.
The gate must be capable of being opened quickly whenever the site is occupied. Any



working practices that could block the gate area must stop at once if an alarm is raised.
If the emergency is at or near the gate and makes the route unsafe, all persons must move
to the furthest safe point from the hazard, remain together where possible, call 999, and

await instructions from the emergency services.

6. Evacuation Triggers

Fire, smoke, explosion, or uncontrolled bonfire.

Smell or suspected leak of fuel, gas, or chemicals.

Medical emergency requiring ambulance attendance.

Severe weather creating immediate danger, such as lightning, high winds, or
structural collapse risk.

Violence, threatening behaviour, suspected arson, or other security incident.
Any instruction from the emergency services, Parish Council, or authorised site
representative to evacuate.

7. Emergency Evacuation Procedure

1.

Raise the alarm. Shout clearly “Fire — evacuate”, “Emergency — evacuate”, or
other simple instruction that can be heard across nearby plots. If a phone is
available, call 999 immediately where emergency assistance is needed.

Give the location. State that the incident is at New Waltham Allotments,
Anningson Lane, New Waltham, and describe the nature of the emergency and
whether anyone is injured or trapped.

Stop work safely. Turn off equipment if it is safe to do so. Do not delay evacuation
to collect tools, produce, or personal items.

Warn others nearby. Alert neighbouring plots and any visitors or contractors.
Persons who need assistance should be offered help if this can be done without
increasing risk.

Leave by the main gate. Move quickly but do not run. Follow the safest available
path to the only entrance/exit. Keep to the sides of paths where practical and allow
anyone with impaired mobility to move steadily without being pushed or rushed.
Do not fight fire unless trained and safe. A small incipient fire may only be
tackled if there is an appropriate extinguisher or water source, a clear escape
route behind the person tackling it, and no personal risk. If in doubt, evacuate
immediately.

Proceed to the assembly point. Once outside the gate, move to the pre-agreed
assembly point clear of the entrance so that the access remains open for the
emergency services.



8. Account for persons where practicable. Plot holders should report any known
missing person, likely location, or relevant hazard information to the site
representative or emergency services.

9. Do not re-enter. No one may re-enter the site until the emergency services or
the Parish Council representative declares it safe.

8. Assembly Point

The assembly point is on Anningson Lane, outside the allotment site and clear of the
entrance gate, so that access remains available foremergency services. All persons must
move away from the gate and gather at a safe point on Anningson Lane that does not
obstruct the highway, private driveways, or emergency access. If smoke, fire spread,
overhead hazards, or other conditions make the normal assembly point unsafe, all
persons should move further away in the direction indicated by the emergency services.

9. Specific Emergency Scenarios

o Fire: Raisethe alarm, call 999, evacuate immediately, and keep the gate area clear
for the fire service. Gas cylinders, fuel stores, sheds, and greenhouses near the
fire must be reported to firefighters if known.

e Medical emergency: Call 999 if urgent. If safe, one person should wait at the gate
or roadside to direct the ambulance to the site entrance while others keep the
route clear. First aid may be given only by someone competent to do so.

o Hazardous substances or gas: Do not touch spills or leaking containers unless
trained and equipped. Move upwind where possible and evacuate by the main
gate unless the contamination is at the exit.

e Severe weather: During lightning, stop work and leave open ground promptly.
During high winds or structural instability, keep away from trees, sheds,
greenhouses, and overhead hazards.

e Security incident: Leave the area, avoid confrontation, call 999 where there is
immediate danger, and provide police with clear information from a place of
safety.

10. Persons Requiring Assistance

Plot holders and regular site users who may need assistance in an evacuation should be
encouraged to notify the Council confidentially so reasonable arrangements can be
considered. Any support arrangements must remain practical for an open allotment
environment and should focus on communication, buddy support, clear paths, and rapid
access tothe gate. No person should place themselves in danger when assisting another
person.



11. Communication, Signage and Site Information

¢ This plan should be issued to all plot holders and made available with tenancy
documentation.

¢ A summary evacuation notice should be displayed on a site noticeboard and at
the entrance gate.

e« The site should display the address for emergency calls, the assembly point, and
emergency contact details.

¢ Where practicable, a simple site plan showing plot numbers, sheds, water points,
and the single exit route should be kept available for emergency services.

12. Emergency Contacts

Emergency services: 999

Site address to give: New Waltham Allotments, Anningson Lane, New Waltham, North
East Lincolnshire

Parish Council office: (01472) 822821

Out of office hours: Please leave a voicemail

Parish Council email: office@newwalthamparishcouncil.gov.uk

Nominated site representative(s):

Utility / other relevant contacts:

13. Training, Testing and Review

The Council should brief plot holders on this procedure at induction and when the plan
is updated. A practical walk-through of the evacuation route should be carried out
periodically, particularly after changes to layout, gates, fencing, or plot occupancy.
Following any emergency, near miss, or significant site change, the plan and associated
risk assessment should be reviewed promptly and amended where necessary.

Adoption statement: This Emergency Evacuation Plan and Procedure is a New Waltham
Parish Council policy and will be submitted to the Allotments Committee for approval on
28 May 2026. Once approved, it will be reviewed at least annually or sooner if legislation,
site conditions, or operational arrangements change.

Emergency Evacuation Notice — Site Information Sheet

New Waltham Allotments, Anningson Lane, New Waltham
This notice gives the emergency evacuation actions for all plot holders, visitors,
contractors, councillors, volunteers, and committee members on site. The site has one
entrance and exit only. In any emergency, leave the site promptly and keep the gate
area clear.
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EMERGENCY EVACUATION PROCEDURE

NEW WALTHAM ALLOTMENTS

If there is an emergency:

1.

Raise the alarm by shouting “Emergency — evacuate” or “Fire — evacuate”.

2. Call999 if emergency services are needed.
3. Give the location as New Waltham Allotments, Anningson Lane, New
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Waltham, North East Lincolnshire.

Stop work only if it is safe to do so.

Do not stop to collect tools or belongings.

Leave immediately by the main gate.

Go to the assembly point on Anningson Lane, away from the entrance.
Do not re-enter the site until told it is safe.

Important safety rules:

Keep paths and the gate area clear at all times.

Do not block the only entrance and exit with tools, wheelbarrows, hoses, trailers,
or vehicles.

If safe, help warn others nearby.

If the gate area is unsafe, move to the furthest safe point from the hazard and call
999.

Report any fire, fuel leak, damaged structure, or other hazard to the Parish
Council.

Emergency contacts

Emergency services: 999
Parish Council office: (01472) 822821 (Mon-Thurs 9.30-2pm, Fri 10am-12)
Out of office hours: Please leave a voicemail.

Assembly point: Anningson Lane, New Waltham.

Please read and follow this notice at all times.
Issued by New Waltham Parish Council for display at the allotment site.



