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Documents for Adoption

e As per my previous emails, all Councillors have been emailed a
proposed/updated version of the following documents:

» Allotments Committee Terms of Reference - Revised version

» Communications Policy - Clearly outlines the appropriate
channels and procedures for all forms of communication within
NWPC (detailed further below).

Please ensure these documents are reviewed ahead of the meeting and that any
comments or suggested amendments are emailed to me in advance. If no feedback is
received, | will assume Councillors are content to adopt the documents as
presented during the meeting.

As I’m sure you’ll appreciate, the meeting time is limited to two hours and does not allow
for in-depth document review on the night. Therefore, it is essential that all Councillors
carry out this review prior to the meeting please.

Communications Policy

The Chair, Vice-Chair, and |, (working with guidance from ERNLLCA) agreed that the
implementation of this policy would be beneficial to all members of New Waltham Parish
Council and its employees. The policy provides a clear and detailed outline of the
appropriate channels of communication within the Council, while also helping to clarify
roles and responsibilities across the organisation.

Please familiarise yourself with the emailed policy.

Youth Council

The Chair would like the Council to consider the adoption of a New Waltham Parish Youth
Council.

Following initial outreach to local schools, both primary schools have expressed strong
interestin the proposal and have invited the Chair and myself to visit and discuss the idea
further.

This item is included on the agenda for further discussion and consideration by the
Council.




QUOTATION MCB184727/1

Pavilion Hall

o New External Sign Quotes

| have now received 2 quotes as follows for consideration:

Anneka Ottewell-Barrett

New Waltham Parish Council

Mob: 07970 907951

29 April 2025

Dear Anneka

matt.grimsby@signs-express.co.uk
www.signsexpress.co.uk/nelincs

Re: New Waltham Pavilion Hall Signs

D'}

EXPRESS

Signs Express (N.& N.E. lincs)
Venture Business Park, Gilbey Road
Grimshy, N.E.Lincs, DN31 2UW

SIGNS

01472 343551

Thank you for your enquiry, we are pleased to provide a quote for the services discussed which is laid out below.

ay |

1

Description

OPTION A - To supply and fit 3mm brushed silver aluminium composite
letters/signs @ 2200mm x 945mm with hidden fixings using 10mm black
foamex backing.

nb price includes 975mm x 300mm x brushed silver sign fitted above
entrance door

OPTION B - To supply and fit 3mm brushed silver aluminium composite
signs @ 2440mm x 1220mm with screws and silver caps.

nb price includes 975mm x 300mm x brushed silver sign fitted above
entrance door

| unitPrice | Total
£53500  £535.00
vat  £107.00
Total  £642.00
£45000  £450.00
vat £90.00
Total  £540.00

e Complaintreceived
Aresident within close proximity to the hallhas complained via phone re the noise
levels of music from the hall. A request has been made for Council to assess this
issue for the local residents. | explained that it may be due to Summer and hirers
are opening the doors. To which the resident commented that Council should be
providing a cooling system/ air con within the hall.

TOTAL SIGNS

and Graphics Limited

Total Signs and Graphics Limited
Units Five - Eight

Birchin Way

Grimsby

North East Lincolnshire
DN312SG

Tel : 01472 350606

ames cody(@totalsians eu
QUOTATION

Ref No. REF52206/1
Dated 03/07/2025

Contact Anneka Ottewell-Barre!
Tel 01472 822821
Anneka Ottewell-Barrett Fe s
New Waltham Parish Council -
St Clements Way
New Waltham
Grimsby
North East Lincolnshire
DN36 4GU
Further to your valued enquiry, please find your quotation detailed below
Re : External Signage - New Waltham Pavilion Hall
Unit Price Total
A1 PWITEM Main Sign £289.75 £289.75
To supply and fit BRUSHED SILVER aluminium composite
panel with black lettering applied:- New Waltham Pavilion Hall
B 1 PWITEM Above Door £60.59 £60.59
To supply and fit BRUSHED SILVER aluminium composite
panel with black lettering applied - Entrance
Sub Total £350.34
£70.07
£420.41

The Caretakers currently advise hirers that doors should be kept closed. But this

is very difficult to police without having a member of staff at the hall for the

duration of the hire. | have advised the resident that this will be discussed with

Council, added to the September agenda (as too late for the August meeting)

and either myself or the Chair will be in contact.

Planning

e A polite reminder to all Councillors to please review the planning applications
listed on the agenda ahead of the meeting. It is each Councillor’s responsibility
to come prepared and fully informed on all agenda items.




Events

Full details of the planning applications can be accessed via the NELC Planning
Portal by simply entering the reference number provided on the agenda.

(As always, | am available to assist if you need any guidance or help accessing the
information).

Music Festival

I would like to raise a few further concerns regarding the organisation of the
upcoming Music Festival. | have undertaken as much background preparation as
possible to support this event, but | now feel my capacity to contribute ahead of
the day has reached its limit.

It is essential that a rota is finalised as soon as possible. | have attempted to
gather Councillor availability, but have yet to receive responses from several
members. Without this, it is impossible to allocate roles and ensure coverage
across the day.

Additionally, | am concerned about the current number of raffle prizes secured.
As of now, | have not been informed of many collected. Last year we had
approximately 50 prizes — this year we currently have less than half of that. This
may be something that the Events Committee and Council wish to urgently
prioritise, with less than two weeks to go.

On the day of the festival, | will be available for the initial set-up only
(approximately 8:30am-11:00am). During this time, | will assist with site
preparations but will not be present for the remainder of the day. Therefore,
Council should ensure a clear plan is in place, including designated points of
contact for emergencies.

| would also recommend that a Councillor be nominated to take responsibility
for any funds collected during the event, until they can be securely transferred to
me for banking. | do have a card reader available for use in the kitchen, if required.

The final Events Committee meeting before the festival will take place on
Monday 11th August at 12:00 noon. Please make every effort to attend, as this
meeting is critical for finalising plans and rota allocations.

Once this year’s event has concluded, | would strongly recommend that the
Council formally review and evaluate the feasibility of hosting another
festival in 2026. The event has grown considerably over the years and now




demands significant planning, coordination, and manpower to deliver
successfully.

In my view, this warrants a thorough discussion regarding the long-term
sustainability of the event, including whether it remains a viable project for the
Council moving forward.

Historically, much of the organisational responsibility has fallen heavily on the
Clerk and the Chair. For any/all future festivals & events, this must shift to ensure
the event is delivered as a fully Council-led initiative, with shared responsibility
across all members.

Thank you to all that have previously given their time and continue to do so for
these events.

Friendship Group

New GDPR forms are now in place and a register is taken at each session by the
Group Lead.

I’ve been informed that the group would like to take part in the upcoming Music
Festival, which is a fantastic idea. Following a discussion with the Chair, it was felt
that the most suitable location for the group would be within the Pavilion Hall. This
will allow for a dedicated space where the group can be based and actively
promote its activities throughout the day. The hall gets very busy during the
festival and would ensure that adequate tables and seating are available. This can
be further discussed at/with the events committee meeting.

Priors Green

Chair and Cllr Simpson have visited resident of Priors Green and have discussed
the tree in question close to property. Advice has been given that it needs to be
trimmed back, but as it is a shallow rooted tree will not impact the property.

Chair has arranged meeting with village gardener on Tuesday 5 August. To further
discuss Priors Green and obtain quote for full clearing of the area.

Newsletter

Newsletter deliveries currently taking place. Thank you to all that have been
delivering.




Allotments

Training

Please review the emailed allotment tenancy agreement and Terms of Reference.
Any amendments/ additions please send over to me.

New tenancy agreement has been created with the addition of a tenants
information page, which in line with GDPR, allows for the proper officer to keep
tenants contact details on file and ensure for a smoother invoicing procedure
moving forward.

Training opportunities are available for all Councillors through Ernllca.

Itis vital that all Cllrs attend some form of training to ensure that they fully
understand their role, the role of the Clerk/Proper Officer and the
Chair’s role.

I am now keeping a record of all Cllrs that have attended the course ‘Being
a Good Cllr’, please note that if you have not yet done this course —you may
have received an email notification that you have been booked onto the
next available. Please ensure you make a note of the date and advise me
once attended for my records.

Face to Face Training available:

» Ernllca Conference
21 October - from 9.30am till 3.40pm
Lazaat Hotel, Woodhill Way, Cottingham, HU16SX
Cost: £80 per person
Already Booked on: Clerk/ Chair / Cllr Hartley

» 1OSH Safety Executives & Directors
Course for Clerks & Councillors
18 November
9:30 am - 4:45 pm
Water’s Edge Business Centre, Maltkiln Road, Barton, DN18 5JR
Cost: £155 per person
Already Booked on: Clerk & Chair




Bank Reconciliation

Prepared by:

New Waltham Parish Council

Diata:

Approved by:

Mame and Role {ClerRFO ett)

Diata:

Name and Rode (RFOWChak of Finance afc)

21 July 2025 (2025-2025)

Bank Reconciliation at 21/07/2025

Cash in Hand 01/04/20285

ADD
Receipts 01/04/2025 - 21/07/2025

SUBTRACT
Payments 01/04/2025 - 21/07/2025

Cash in Hand 21/07/2025
{per Cash Book)

56,907.88

40,085.68

1065.873.52

28,845.28

T7,028.26

Cash in hand per Bank Statements

Main Account - NWPC
Pavilion Account - NWPC

Resarve

Less unpresented payments

Flus unpresented receipts

Adjusted Bank Balance

21/07/2025
21/07r2025
21/07r2025

28,231.03
41.115.82
6,681.41

7702826

77.028.26

77,028.26

A = B Checks out OK

b PageNo Natwest
Page No b 10f2
“’ e Page No W
1of3 NatWest 38 1of2 NatWest
Business Reserve Account
Current Account Current Account
s S Summary
umma ummal
. = Statement Date 01 JUL 2025
Statement Date 01 JUL 2025 Statement Date 01JUL 2025
X ‘ Period Covered 31 MAY 2025:to 01 JUL 2025
Period Covered 31 MAY 2025 to 01 JUL 2025 Period Covered 31 MAY 2025 to 01 JUL 2025
- | Previous Balance £6,675.17
Previous Balance £35,608.98 Previous Balance £43,215.58
7 Paid In
Paid In £90.00 Paid In £1,106.04 . £6.24
ithdrawn
Withdrawn £6,467.95 Withdrawn £3,205.80 = £0.00
lew Balance
New Balance £29.231.03 New Balance £41,115.82 s £6,681.41
Bie NWBKGB2L i NWBKGB2L s NWBKGB2L
IBAN GB46NWB)
IBAN GBBINWBK52213805124174 GB39NWBK52213826138816 K52213805148472

*Date of 21° July is the date the reconciliation took place (not the date of bank statement) accounts reconciled as of 15 July 2025.




PAYMENTS (with evidence)

a) Reimburse Chair (Cllr Smith)
(Key cutting & laminating
pouches) - £18.95
Power to spend: LGA 1972 s.111

b) Reimburse Cllr Sandell
(Purchases for friendship

group) - £18.30
Power to spend: LGA 1972 s.145

c) Smart Water Testing
(Legionella Testing at Pavilion)
£162.00
Power to Spend: LG(MP)A 1976
s.19

d) Ernllca Cllr Training
(HR Essentials Course)
£72.00
Power to spend: LGA 1972
s.111
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e)

h)

Gazebo Shop

(Bespoke NWPC Gazebo
For council ran events)
£517.52

Power to spend: LGA 1972
s.145

PKF Littlejohn (External
Auditor)

£504.00

Power to spend: LGA 1972
s.111

We Print Lanyards

(New Cllir ID cards/lanyards)
£35.62

Power to spend: LGA 1972
s.111

Reimburse Chair (purchase of
toilet rolls/ Juice/ Floor
cleaner)

£4.79

Power to spend: LG(MP)A 1976




i)  Reimburse Chair (Purchase of
admin bits for friendship
group)
£3.60
Power to spend: : LGA 1972
s.145

i) MES Gardening (Play Area &
hall exterior cut & tidy)
£383.33
Power to spend: HA 1980s.96

Above payments presented to Council
at meeting on: 6 August 2025 for
approval.

Signed: ....cciiiiiiiiiiiiiiiiiiiiiiieenenns
By Councillor (not Chair)
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